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Learner Enrolment Form 

 

 

 

 

SECTION 1: LEARNING PROGRAMME DETAILS 

 

 
Qua ID Title Level Credits 

    

 

 
US ID Title Level Credit 

    

    

    

    

    

    

    

    

    

    

    

 

 

Portfolio No: 
 
 
 

Classroom Assessment ☻ 

Facilitation ☻ 

 
Workplace Assessment 
 

x 

Portfolio Building ☻ Recognition of Prior Learning x 
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SECTION 2: LEARNER INFORMATION 

 

 
 

  

 
Title 

Mr. Mrs. Miss. Ms. Dr. Prof. Other 

 
*Last Name 
(Surname) 

 

 
*First Name 

 

 
Middle Name(s) 

 

 
Maiden Name  
(if applicable) 

 

 
Telephone 
Number 

 

 
*Cell Phone 
Number 

 

 
Facsimile 
Number 

 

 
* E-Mail Address 

 

 
Residential 
(Home) Address 

 

 
 

 
Code 

 

 
Postal Address 

 

 
 

 
Code 

 

 
* Mandatory field
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Province 

Eastern 
Cape 

Northern 
Cape 

Western 
Cape 

Free 
State 

KZN Mpumalanga Limpopo Gauteng 
North 
West 

         

  

 
Date of Birth 

Year Month Date 

Y Y Y Y M M D D 

  

 
Identification 
Type 

Tick whichever applicable 

ID Book Driver’s Licence Passport Student Permit Work Permit Other: Specify 

       

 
 

 

  

Identification 
Number (Attach 
copy) 

             

  
 
Age 

 

  
 

 
Home 
Language 

Eng Afr 
Isi 

Ndebele 
Isi 

Xhosa 
Isi 

Zulu 
Se Pedi Se Sotho 

Se 
Tswana 

Siswati 
Tshi 

Venda  
Xi 

Tsonga 

            

  

 
Gender 

Male (M) Female (F) 

  

Equity Black :  
BA 

Black: Coloured : 
BC 

Black: Indian 
BI 

White 
WH 

Unknown 

  

 
Disability 
Status 

Yes  No  

 

 (if disable, please specify) 

  

 
Socio-
Economic 
Status 

Tick whichever applicable 

Employed Un-employed 
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SECTION 3 : EMPLOYER INFORMATION 

 

 
 
 
Company’s Name 

 

 
Position Held 

 
 

 
Telephone Number 

 

 
Facsimile Number 

 

 
E-Mail Address 

 

 
Postal Address 

 

 
 

 
Code 

 

 
Street Address 

 

 
 

 
Code 

 

 
Contact Person 1 

 

 
Designation 

 

 
Telephone Number 

 

 
Facsimile Number 

 

 
Cell Phone Number 

 

 
E-Mail Address 

 

  
 

 
 
Province 

Eastern 
Cape 

Northern 
Cape 

Western 
Cape 

Free 
State 

KZN Mpumalanga Limpopo Gauteng 
North 
West 
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SECTION 4 : LEARNER LETTER OF COMMITMENT  

 

Dear Learner, 

You have been selected to attend the -

______________________________________________________________________ learning 

programme with NGM SKILLS TRANSFER. To ensure the success of this learning programme, 

you are required to commit to the learning programme i.e., attend regular training 

sessions, participate in all the training sessions activities, fully complete all assignments and 

homework as requested by the training provider, participate in all assessments and submit 

a portfolio of evidence on agreed dates.  

 

Should you commit to attend this learning programme, then NGM SKILLS TRANSFER 

expects you to fulfil all the requirements of this intervention.   

 

NGM SKILLS TRANSFER might hold you liable for the total cost of the training in the case 

where: 

1. The learner (you) has confirmed attendance and subsequently fails to attend the 

scheduled training session.  

 
2. The learner (you) has attended the training session, but fails to submit a portfolio of 

evidence, as agreed to in the assessment preparation process. 

 

Declaration of commitment: 

 

▪ I am aware that I have been selected to attend the -

______________________________________________________________ undertake to fulfil all 

the requirements of this learning programme as specified by NGM SKILLS TRANSFER  

▪ Should I not comply with the necessary requirements, then I might be responsible for 

the full learning programme fee, as charged by NGM SKILLS TRANSFER of an amount of 

____________________ (EXCL VAT) for the services rendered to me.   

▪ I also commit to complete all the requirements within the stipulated time frame after 

the completion of the actual intervention. 

▪  
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SECTION 5: LEARNING PROGRAMME GROUND RULES 

 

The following ground rules should be adhered to at all times by every learner enrolled on 

the learning programme. 

Each learner will be required to sign this form, and by doing so he/she will abide to the 

content hereunder: 

 

TIMES 

• Training sessions will start punctually at (08h00) every day. 

• Morning tea break will be from (10h00) to (10h15)   

• Lunch will be from (13h00) to (14h00)   

Please take note that all training sessions will end at (16h00) every day.  Any spare time 

before (16h00) can be effectively used for role-plays, practical exercises and individual 

consultation with the facilitator.  

If you are going to be delayed in the morning, please notify the facilitator immediately. 

The facilitator contact details will be provided to every learner at the start of the learning 

programme. 

  

DRESS CODE 

Please remember that you are a representative of the organisation you’re working for.  

You are obliged to dress appropriately for the duration of your learning programme.  

Depending on the learning programme requirements, you might be required to wear 

specific clothing for the purpose of your learning experience.  

You have to be aware of your personal hygiene and a professional appearance. 

 

SEXUAL HARASSMENT 

Sexual harassment violates the basis of human rights and the policies of this learning 

programme. Any person male or female found guilty of sexual harassment will be 

dismissed with immediate effect and could possibly be prosecuted according to the 

current law of the Republic of South Africa.  Any sexual liaison between a 

facilitator/assessor and a learner is not acceptable even if it is by mutual consent. 
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SMOKING 

Smoking is prohibited in all public areas as per South African Laws and Regulations.  

Smoking may only occur during your designated breaks and in the designated areas.  

Under no circumstances may you smoke in any of the classrooms or lecture halls.  When 

smoking in the designated areas, cigarette ends must be disposed of in the proper manor 

and not thrown on the floor. 

 

CELLPHONES AND VISITORS 

All cell phones are to be switched off during facilitation sessions and/or assessments. 

Facilitators/Assessors will take action against any learner find guilty of this rule.  

 

VISITORS 

Under no circumstances are visitors or children allowed to be in the training room or are 

allowed to disturb the training session whilst they are in progress.  Any visitors that do wish 

to see you can do so during your break time or preferably after hours.  The only time a 

visitor would be allowed to visit or phone is in the case of an emergency 

 

SUBSTANCE ABUSE 

If you are found under the influence of any illegal substance or alcohol whilst you are on 

training, you will be dismissed with immediate effect. 

 

We look forward to working with you on this programme! 

 

Good Luck! 

 

Signature: 

......................................................................................................................................................       

 

Date: 

...................................................................................................................................................... 

 

 

 


